
 

 

 

How to Balance Studies and Your Startup: Time Management Tips for Young 

Entrepreneurs 

Balancing school and running a startup can be challenging, but with the right time management strategies, it is 

possible to excel at both. Here are some tips to help you manage your time effectively 

Set Clear Priorities 

Identify your most important tasks for both school and your startup. Prioritise them based on deadlines and 

importance. Create a list of daily and weekly goals to stay on track. 

Use a Planner or Digital Calendar 

Whether it's a physical planner or a digital calendar, having a tool to schedule your tasks is crucial. Block out specific 

times for schoolwork, business tasks, and personal time. Tools like Google Calendar or Microsoft Outlook can be 

synced across devices, so you never miss anything important. 

Break Tasks into Smaller Steps 

Large projects can be overwhelming. Break them down into smaller, manageable tasks. This makes it easier to make 

progress and reduces the risk of procrastination. 

Take Advantage of Downtime 

Use small pockets of free time during your day productively. Whether it's during a commute or a lunch break, these 

moments can be used to reply to emails, brainstorm ideas, or plan your next steps. 

Learn to Delegate 

If you have a team, delegate tasks to share the workload. This not only frees up your time but also empowers your 

team members and builds their skills. 

Stay Organised 

Keep your study and business materials organised. Use folders, both physical and digital, to keep everything in its 

place. This reduces the time spent looking for things and increases your efficiency. 

Practice Self-Care 

Balancing school and a startup can be stressful. Make sure to take care of your physical and mental health. Regular 

exercise, a healthy diet, and sufficient sleep are essential for maintaining productivity and focus. 

Use Technology to Your Advantage 

Utilise productivity apps and tools. Trello, Asana, and Notion can help you manage projects, while apps like Forest 

can keep you focused during study and work sessions. Even just your calendars built into your mobile phones and 

linked to your emails, can help you be more efficient with your time. 

By implementing these time management strategies, you can effectively balance the demands of school and your 

startup, ensuring success in both areas. 

 


